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SAFE CHURCH POLICY 
Updated April 2011
  

General Information on Child Abuse 
What is a child? 
“Child” means any person under the age of 18 years, unless legally emancipated, according to Illinois law. 

What is Abuse? 
There are four main types of abuse perpetrated on children: 

· Physical abuse - Using physical force that results in physical pain or injury. 

· Neglect - a failure to meet basic essential needs of a child 

· Emotional abuse – Verbal assaults, humiliation, threats, harassment, intimidation, or other abusive behavior. 

· Sexual abuse - Sexual molestation or exploitation 
Definition of sexual and physical abuse in Illinois
The definition of sexual abuse in Illinois includes the acquisition of any sexually transmitted disease, sexual contact or penetration, sexual exploitation (the use of a child for sexual gratification, advantage or profit) and sexual molestation (any contact, touching or interaction used for arousal or gratification of sexual needs). 
Physical abuse is defined as inflicting, or causing or allowing to be inflicted, physical injury resulting in death, disfigurement, impairment of physical or emotional health, or loss or impairment of any bodily function. Physical abuse is also defined as creating a risk for physical injury regardless of whether such injury occurs. An example of this would be threatening the child or placing the child with a past abuser. 
Prevalence of sexual abuse nationwide 
Statistics show that 1 in 4 girls is sexually abused before the age of 14 and 1 in 6 boys is sexually abused before the age of 16. This is not a problem that is limited by gender, race, age, sexual orientation, or socioeconomic status. 
Who abuses children? 
· very rarely a stranger 

· often someone close to a child, such as a parent, caretaker, baby-sitter, sibling, relative or friend of the family 

· sometimes, someone in authority such as a teacher, youth leader, children's worker, or a church worker/leader 

· sometimes, a pedophile sets out to join organizations (including churches) to obtain access to children 

  

HOPE UNITED CHURCH OF CHRIST SAFE CHURCH POLICY 

Our policy on preventing sexual abuse of children 

HOPE United Church of Christ seeks to safeguard all members of the church community, of all ages. We believe that it is the responsibility of each one of us to prevent the physical, sexual, or emotional abuse of children and young people. It is the duty of anyone working with children and young people to be aware of the possibility of abuse and immediately report any abuse (see Appendix C) that is discovered or suspected. Instead of assuming that it cannot happen at our church, we will work together to prevent it. We value the children in our church and will work to create an environment where adults, youth and children come together to experience God’s love, freely and safely. 

  

Selection and screening of staff and volunteers 

Hiring policy for full and part-time employees 
It is the policy of HOPE United Church of Christ to screen potential candidates as follows: 

            1. Resume or application for employment must be provided, including the applicant’s signature authorizing HOPE United Church of Christ to conduct all the necessary and required background-screening checks. 

            2. All initial applicants for full-time employment must provide two or more references who can speak to their qualifications and character. In the case of the minister, at least two separate individuals from the Search Committee will contact these references for information and recommendation. In the case of other full-time personnel, the minister and at least one additional individual will contact references. Contact must be made by at least two people with at least two people. 

            3. Personal interview must be conducted with each applicant to assess suitability and assist with placement decisions. Interview can be conducted by phone. 

            4. CANTS (Child Abuse and Neglect Tracking System) checks must be conducted through DCFS (Department of Children and Family Services) using the current CANTS Form (#689) Authorization for Background Check for Programs Not Licensed by DCFS. CANTS checks will be repeated every five years. The CANTS form can be found online at http://www.state.il.us/dcfs/library/com_communications_forms.shtml. Form must be signed by candidate and church; information on form must be typed or with label or form will be rejected. There is no cost for check and it will take 3-4 weeks 

            5. Registered Sex Offenders List check will be conducted. The registry is found on the Illinois State Police web site http://www.isp.state.il.us/sor/. A check will be done of both DuPage county and the county of residence, if it is not DuPage county. Check will be done at time of initial application and at least every five years thereafter.  
            6. Valid Driver’s License and Proof of Auto Liability Insurance must be verified for any employee who may be transporting youth as part of his or her employment. This will be documented by making a copy of the driver’s license and proof of insurance and such information will be placed in the volunteer’s personnel file. Driver’s license information will be updated yearly or when a new license is obtained. Insurance information will be updated yearly when employee is driving youth. 

            7. An electronic check through the Illinois State Police Bureau of Investigation will be conducted through the Conviction Information Name Check Request for Volunteers form. The original will be kept in the employee’s personnel file. Information will be updated every five years. Forms can be requested through the State Police at (815) 740-5172. No authorization is required from candidate. Cost is $16 for name check and $20 for fingerprint check. Fingerprints can be obtained through local police department. Check takes 2-3 weeks. 

            8. Upon accepting employment, all full and part-time employees will be given a copy of our safe church policy. All employees will also be required to sign a statement indicating that they are agreeing to follow our child-safe policies and procedures. 

            9.  For part time praise band employees, the screening process will be waived but will require reference checks involving at least two adults (over 18 years of age), and the praise band employees shall remain in the worship space during the service.

Volunteers serving youth and children 
It is the policy of HOPE United Church of Christ that potential volunteers who will serve youth and children are subject to the following guidelines: 

      • All volunteers will be over the age of 16, or work under the supervision of an adult over the age of 18. 

      • All volunteers will have been a Partner or friend of HOPE United Church of Christ for a minimum of 6 months or have a reference letter from a previous church. 
      • All regular volunteers will be asked to complete a brief screening tool regarding their prior experience working with young people. 

      • All regular volunteers will be subject to a background check through the DCFS Child Abuse and Neglect Tracking System (CANTS). 

      • All regular volunteers, excluding praise band members, will be checked against the sexual offender registry for DuPage County as well as their county of residence, if not DuPage. 

      • All volunteers transporting minors will be asked to provide proof of a valid driver’s license as well as insurance. 

  

All Church Members, employees, and volunteers will be offered child abuse prevention training, as well as training on the expectations of the guidelines outlined in this document. This training shall be offered annually each fall to everyone working with children and youth. After the training, the volunteers will sign a statement indicating they received the training and any additional documents provided during the training and commit to follow the church’s policy. The training will be offered and monitored by the Education Ministry and staff members. 

  

Guidelines for interacting with youth or children 

HOPE United Church of Christ has set the following guidelines to foster safe interactions while working with youth or children: 

  

Safe Numbers 
A) All volunteers and full-time employees will strive at all times to observe the “two adult or two children” rule when meeting with youth, maintaining a ratio of two adults to one child or two children to one adult. The two adults will preferably be unrelated. 

B) Without prior approval of the Education Ministry, no adult is to teach or supervise a group of youth alone. Should approval be granted, he or she will adhere to the rules outlined in this document. 

C) Adults should avoid one-on-one meetings with youth in private. 

Safe Environment 

A) At the Meetings of the Church 

1.  Doors will remain open when meeting with a child or youth, regardless of either party’s gender. 

2.  If the door needs to be closed for privacy reasons, the meetings must be held in rooms with a window so that parties in the room are visible from the outside. 

3.  During toileting for children that need assistance, the children will be attended or assisted by either a parent or guardian, or by two unrelated adults. For older children, who do not require assistance, there shall be a hall monitor (normally the Shepherd) that can assure safe passage between class space and the restrooms. If two adults are not available, the two children rule will apply.  

4.  At the close of any class or activity, kids QUEST children will only be released into the care of the custodial parent(s) or guardian. 

5.  At least one parent or guardian of each participating child or youth will be provided with a copy of this policy and a signed record of receipt of the policy will be kept on file. Written consent of one parent or guardian will be required for all activities off the church property, and any overnight activities. 

  

B) Meetings outside church 

1.  Meetings held outside church will be in a public place rather than one-on-one in a residence unless prior parental/guardian approval is given in writing. 

2.  Parents will always be aware of meetings and will have given prior approval, preferable in writing. 

  

C) Overnights 

1.  Will have at least two adult chaperones 

2.  Will have separate sleeping accommodations for male and female youth. In cases where there is only 1 large room available, males will be supervised in an area by male chaperones and females in another section by female chaperones. 

3.  Will have private changing/bathroom facilities for youth 

4.  Parents will give prior approval in writing. 

5.  At no time will sleeping accommodations include only one adult and only one youth sleeping in the same room. 

  

D) Alcohol Policy 
1.   All adults involved with transporting youth as part of a church sponsored event shall not have had an alcoholic drink within 24 hours of providing transportation.  
2.  Under no circumstances shall an adult responsible for chaperoning youth at a church sponsored event have any alcoholic beverages 4 hours prior to the event or at the event.  
Safe Ages 
A) All volunteers will be over the age of 16, or work under the supervision of an adult over the age of 18. 

B) We follow the “five years older” rule. Any leader or volunteer working with youth should be at least five years older than the oldest youth in the group. The use of older youth volunteers will occur only when there is adult supervision. 
Safe Transportation 
A) Young people, normally, should not be transported home by leaders, helpers or other parents unless prior approval, preferably in writing, is obtained by the parent. 

B) At no time will youth be transported by someone not in possession of a valid driver’s license and insurance. 

C)  See the Alcohol Policy above. 

  

When Abuse is Suspected 

Mandatory reporting in Illinois
In Illinois, the Abused and Neglected Child Reporting Act (ANCRA) designates certain people as “mandated reporters.” These individuals must report any suspected case of child abuse. Illinois clergy are included in this list, and are therefore no longer responsible for making subjective judgments concerning the validity of a possible child abuse claim. Any suspected child abuse must be reported to the Illinois Department of Child and Family Services. 

In addition to our legal responsibility, HOPE United Church of Christ recognizes that each child deserves to be free of abuse, and encourages all its employees, volunteers and members to be aware of the possibility of child abuse and to report (see Appendix C) any suspected cases of abuse. 

  
Warning signs of abuse 
Warning signs of abuse may include the following. These are not to be considered proof of abuse, but rather areas of concern to be taken into account with other factors: 

· Changes or regression in mood or behavior, particularly where a child withdraws or becomes clinging. 

· Nervousness/watchfulness. 

· Sudden under-achievement or lack of concentration. 

· Running away/stealing/lying. 

· Any injuries not consistent with the explanation given for them, or where differing explanations have been received. 

· Injuries which occur to the body in places which are not normally exposed to falls, rough games, etc. 

· Injuries and illnesses which have not received medical attention. 

· Any signs of neglect, undernourishment or inadequate care. 

· Any allegations made by a child concerning sexual abuse. 

· Child with excessive preoccupation with sexual matters, and detailed knowledge of adult sexual behavior, or who regularly engages in age-inappropriate sexual play. 

· Sexual activity through words, play or drawing. 

· Child who is sexually provocative or seductive with adults. 

  

How to react if a child tells us he/she has been abused? 
Ministers, church volunteers, and other members of a child’s “church family” are in a unique position, and their relationship with children cannot be underestimated. A child may feel safe in approaching a church worker or member for help if child abuse is occurring at home, or he or she may approach someone at church to ask for help in stopping abuse that is occurring at church. If a child approaches you concerning abuse, keep the following points in mind: 

A) General points 

1.  Accept what the child says 

2.  Keep calm; do not appear to be shocked. 

3.  Look at the child directly. 

4.  Be honest. 

5.  Let them know that you will need to tell someone else – don’t promise confidentiality. 

6.  Even when a child has broken a rule, they are not to blame for the abuse. 

7.  Be aware the child may have been threatened. 

8.  Make notes as soon as possible, writing down exactly what the child said, including the child's name, age, address, relevant family information, and details of the situation and the activity that preceded disclosure 

9.  Never push for information or question the child. 
B) Helpful things to say 

1.  I believe you. 

2.  I am glad you have told me 

3.  It’s not your fault 

4.  I will try to help you. 

C) Avoid saying 

1.  Why didn’t you tell anyone before? 

2.   I can’t believe it. 

3.  Are you sure this is true. 

4.  Why? How? When? Who? Where? 

5.  Never make false promises. 

6.  Never make statements such as “I’m shocked, don’t tell anyone else.” 
D) Concluding
1.  Again reassure the child they were right to tell you and that you believe them. 

2.  Let the child know what you are going to do next, and that you will let them know what happens. 

  
What to do if a child tells us he/she has been abused? 
A) If a church employee or volunteer is told about abuse. 

1.  After speaking with child or youth, will fill out a report of abuse form (Appendix C). These forms may also be obtained from the Office Manager or Pastor. DCFS recommends that the person with the most knowledge of the incident files report. Therefore, the person identifying the abuse shall report it to DCFS immediately. A copy of the report will be given to the Pastor. The Pastor will assure that the employee or volunteer who identified the abuse has reported it to DCFS. 

2.  Pastor will give copy of abuse report to the Moderator 

3.  Pastor will notify parents. Although state law does not require mandated reporters to notify parents that such a report has been made, it is our policy that parents shall be told unless it is deemed that this would put the child in danger. 

4.  The Moderator will appoint news liaison as needed. No other employee or volunteer shall speak publicly or privately concerning alleged abuse except during specific meetings to determine church’s course of action. 

5.  At all times the church will work to safeguard the privacy of the victim to treat him or her with dignity and honor. 

  
State Toll-Free Child Abuse Reporting Numbers 
Phone: 1-800-252-2873  (1-800 25-ABUSE)
1-800-358-5117 (TTY) 

  

DCFS will become involved in child abuse allegations only when certain criteria are met. These include a victim under the age of 18, a perpetrator who is a family member or someone in a position of trust (teacher, minister, etc.) and a specific incident of abuse. In other cases, the hotline intake worker may refer the caller/reporter to a community agency or the police. If in doubt, call the hotline number and ask for further direction. Although not all church employees or volunteers are mandated reporters, the responsibility to prevent or stop child abuse is all of ours. 

  

Allegations of abuse involving a staff member 

A) Discovery and reporting 

1.  Any member of the staff or volunteer who receives an allegation of abuse involving another member of the full-time, part-time, or volunteer staff is asked to bring that allegation to the attention of the Safe Church Team (See Appendix D). 
2.  The following immediate steps will be taken 

      a. The Pastor will be notified. 

      b. A report will be filed with DCFS, in the case of child abuse, as described above.  For other types of abuse, the person who has identified the abuse will immediately report this to the pastor, unless the pastor is the accused, in which case the Moderator and the Safe Church Team will be notified.   

      c. The parents will be notified if they are not already aware of allegation. 

      d. The accused will be notified 

           i. A volunteer who has been accused of abuse will be removed from his or her position during the investigation. 

          ii. Full time staff will be given paid leave while the allegations are being investigated. 

  

B) Support 

1.  The victim and family will continue to be supported and welcomed. 

2.  The accused will be offered continuing pastoral care and support while the DCFS or criminal investigation proceeds. 

3.  In the case of the minister being accused, pastoral support will be provided temporarily as it is during a minister’s sickness, absence, or sabbatical. No full-time replacement shall be hired during the course of the investigation. 

4.  If appropriate, counseling shall be offered to victim.

C) Legal issues 

The Ministry Council will authorize the hiring of full-time legal counsel to represent the church in any allegations of inappropriate behavior of church employees. 

D) Insurance issues 

Our insurance company will be notified of any potential lawsuit involving a staff member or volunteer of our church. 

  

           APPENDIX A 

Definitions 

Minister: a person engaged by the church to carry out its ministry. Minister includes elected or appointed leaders of the church, employees, and volunteers, as well as authorized ministers. 

Authorized minister: a person who holds ordained ministerial standing or has been commissioned or licensed by an association of the United Church of Christ. 

Ministerial relationship: the relationship between one who carries out the ministry of the church and the one being served by that ministry. 

Sexual exploitation: sexual activity or contact (not limited to sexual intercourse) in which a minister engaged in the work of the church takes advantage of the vulnerability of a participant by causing or allowing the participant to engage in sexual behavior with the minister. 

Sexual harassment: repeated or coercive sexual advances toward another person contrary to his or her wishes. It includes behavior directed at another person’s sexuality or sexual orientation with the intent of intimidating, humiliating, or embarrassing the other person, or subjecting the person to public discrimination. 

Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature constitute sexual harassment when: 

  
· Submission to such conduct is made either explicitly or implicitly a term or condition or circumstance of instruction, employment or participation in any church activity; 

· Submission to, or rejection of, such conduct by an individual is used as a basis for evaluation in making personnel or church-related decisions affecting an individual; or 

· Such conduct has the purpose or effect of unreasonably interfering with an individual’s performance or participation in church activities or creating an intimidating, hostile or offensive work or church environment. 

  

Prohibited sexual harassment includes unsolicited and unwelcome contact that has sexual overtones, particularly: 

  

· Written contact, such as sexually suggestive or obscene letters, notes, or invitations; 

· Verbal contact, such as sexually suggestive or obscene comments, threats, slurs, epithets, jokes about gender-specific traits or sexual orientation, sexual propositions; 

· Physical contact, such as intentional touching, pinching, brushing against another’s body, impeding or blocking movement, assault, coercing sexual intercourse; and 

· Visual contact, such as leering or staring at another’s body, gesturing, displaying sexually suggestive objects or pictures, cartoons, posters or magazines. 

  

Sexual harassment also includes continuing to express sexual interest after being informed directly that the interest is unwelcome-and using sexual behavior to control, influence, or affect the career, salary, work, learning, or worship environment of another. It is impermissible to suggest, threaten, or imply that failure to accept a request for a date or sexual intimacy will affect a person’s job prospects, church leadership, or comfortable participation in the life of the church. For example, it is forbidden either to imply or actually withhold support for an appointment, promotion, or change of assignment, to suggest that a poor performance report will be given because a person has declined a personal proposition; or to hint that benefits, such as promotions, favorable performance evaluations, favorable assigned duties or shifts, recommendations or reclassifications, will be forthcoming in exchange for sexual favors. 

  

           APPENDIX B 
Response to Safe Church Policy Allegations 
A. A Safe Church Team with no fewer than two members, one male and one female, will be established by the Ministry Council of HOPE United Church of Christ each year at its first meeting, in preparation for the possibility of hearing concerns or complaints brought under the SAFE CHURCH POLICY. The response team will familiarize itself with the policy as well as the procedures for response to concerns and complaints. 

B. When information is received regarding alleged abuse or mistreatment of a child, the response team will ensure the appropriate authorities have been notified by the reporting authority using Appendix C. These procedures will also be followed to determine whether the person under investigation will continue in their present position. 

C. When concerns are raised about an authorized minister of the United Church of Christ (ordained, commissioned or licensed), whether an employee or volunteer, the response committee will notify the Fox Valley Association Minister of the Illinois Conference of the United Church of Christ. HOPE United Church of Christ will cooperate fully in any procedures of the United Church of Christ related to ministerial authorization, while retaining the right and responsibility to make decisions regarding employment and volunteer ministries within HOPE United Church of Christ as it determines best. 

D. Several options may be taken in addressing incidents of alleged sexual exploitation or harassment: 

     1. If the concern does not involve a child, the person reporting concerns may decide to resolve the matter directly with the person accused. 

     2. The person raising concerns may report the incident to the Pastor, if they wish, in an effort to resolve the matter. 

     3. If an informal resolution of the concern or complaint does not seem wise, appropriate, possible, or does not succeed, the person raising concerns may institute formal proceedings. At this point the Fox Valley Association will offer pastoral care and concern to all those included in the investigation. The proceedings will include the following steps: 

        a. The Safe Church Team will gather statements or other information from individuals involved in the harassment or exploitation or other incident of concern, and from others who may have pertinent information. 

        b. The Safe Church Team will present information gathered to the supervisor of the employee or volunteer about whom a concern has been raised, and if the accused is the Pastor, to the Moderator and Pastor Parish Relations Team.  
            i. Finding that sexual exploitation or harassment [or other serious misconduct covered by the policy] has occurred and that the appropriate body of the church is called upon to take action, which may include one or more of the following: 

           ii. Finding that no sexual exploitation or harassment (or other infraction of policies) occurred. This may involve formal notification of those who had a “need to know” and thus were previously notified of the concern and investigation. 

• Formal reprimand with defined expectations for changed behavior, with possible public notification; 

• Recommending or requiring a program of growth which may include education or counseling; 

• Probation, with terms of the probation clearly defined; 

• Dismissal from employment or volunteer leadership position; or, in extreme cases, affiliation with or partnership in the church as determined by the Ministry Council. 

E. A written summary of the Ministry Council’s proceedings in such cases will be maintained. 

F. In considering whether the reported conduct constitutes sexual harassment, exploitation or other infraction, consideration shall be given to the record of the reported incident as a whole, and to the totality of the circumstances, including the context in which the incident occurred. 

G. Any person who brings a concern or complaint forward, or who assists in investigation of such a report, will not be adversely affected in terms and conditions of employment, church membership or employment, or otherwise discriminated against or discharged. 

H. If the person bringing the concern or complaint, or the accused person, is not satisfied with the disposition of the matter by the Ministry Council, he or she has the right to appeal to the an independent group (the Ministry for Caring for Congregations of the Fox Valley Association) who may at their discretion forward the request to the Illinois Conference Office for resolution.
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           APPENDIX C
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Rev 2/2010 State of Illinois
Department of Children and Family Services

AUTHORIZATION FOR BACKGROUND CHECK
Child Abuse and Neglect Tracking System (CANTS)

For Programs NOT Licensed by DCFS

NOTE: Do not use this form if you are an applicant for licensure or an employee/volunteer of a licensed child
care facility. Please contact your licensing representative.

Name:
Last First Middle
Date of Birth: Gender (circle): Male Female Race:
Current Address:
Street/Apt #
City State Zip Code
If you currently reside in Illinois, please list all previous addresses for the past five years.
I(t)"l;ou currently reside out-of-state, please provide ALL Illinois addresses in which you did reside while living in Illinois.
(Street/Apt#/City/County/State/Zip Code) Fzﬁfro

List maiden name and/or all other names by which you have been known: (last, first, middle)

1 hereby authorize the Illinois Department of Children and Family Services to conduct a search of the Child Abuse and Neglect
Tracking system (CANTS) to determine whether I have been a perpetrator of an indicated incident of child abuse and/or neglect
or involved in a pending investigation. I further consent to the release of this information to the agency listed below.

Mail this request to:
Department of Children and Family Services
- 406 E. Monroe — Station # 30
Signed Date Springfield, IL 62701

Please type, use bold letters or label:

(Agency Name) )

{Contact Person) ]D) (C ]F 5@
(Address)

(City/State/Zip)

(Submitting Agency Fax Number)





This form is available in the HOPE United Church of Christ Office
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SR R Department of Children and Family Services
WRITTEN CONFIRMATION OF SUSPECTED CHILD ABUSE/NEGLECT REPORT:
MANDATED REPORTERS
DATE:
ABOUT:
Child’s Name Child’s Birth Date

If you are reporting more than one child from the same family please list their names and birth date in the space provided on
the reverse side of this form.

Street Address City Zip Code

Parent/Custodians:

Name

Address (if different than the child’s address)

This is to confirm my oral report of s made in accordance with the
Abused and Neglected Child reporting Act (325 ILCS 5 et seq). Please answer the following questions. (Ifyou need more space, use
the back of this page.)

1. What injuries or signs of abuse/neglect are there?

b

How and approximately when did the abuse/neglect occur and how did you become aware of the abuse/neglect?

Had there been evidence of abuse/neglect before now?  [] Yes [] No

(5]

4. Ifthe answer to question 3 is “yes,” please explain the nature of the abuse/neglect.

5. Names and addresses of other persons who may be willing to provide information about this case.

6. Your relationship to child(ren)

7. Reporter Action Recommended or Taken:

PLEASE CHECK THE APPROPRIATE RESPONSE:
[T 1saw the child(ren)
[ 1 heard about the child(ren) From whom?

1 [[] have [] have not told the child’s family of my concern and of my report to the Department.
Lam [] willing ] NOT willing to tell the child’s family of my concern and of my report to the Department.
I [ believe [ ] do NOT believe the child is in immediate physical danger.

(Name Printed) (Signature)

(Title) (Organization/Agency)
INSTRUCTIONS ON REVERSE SIDE



APPENDIX D

ACCIDENT REPORT FORM

(Please print all information.)

	Date of Accident:

	Time of Accident:

	Name of Child/Youth Injured:

	Address of Child/Youth:

	Parent or Guardian:

	
	
	

	Location of Accident:

	Name of Person(s) who witnessed the Accident:

	Name:                                                                   Phone:

	Name:                                                                   Phone:

	Name:                                                                   Phone:

	

	Describe Accident:

	

	

	

	

	

	

	


Additional forms available in the HOPE United Church of Christ office.

           APPENDIX E 

Disclosure Form 

Employment/Authorized Volunteer Application and Disclosure Form 
  
NAME: 
  

________________________________________________________________________ 

LAST                                    
 
FIRST                                       MIDDLE 

  

________________________________________________________________________ADDRESS: STREET                          CITY/STATE           
 
ZIP CODE 

  

________________________________________________________________________ 

DAYTIME PHONE                       
 EVENING PHONE

EMAIL 

  

  

   
References: Please provide two
  

1.______________________________________________________________________ 

LAST                                    
 
FIRST                                       MIDDLE 

  

________________________________________________________________________ADDRESS: STREET                          CITY/STATE           
 
ZIP CODE 

  

________________________________________________________________________ 

PHONE                       
 

EMAIL 

  
  
2_______________________________________________________________________ 

LAST                                    
 
FIRST                                       MIDDLE 

  

________________________________________________________________________ADDRESS: STREET                          CITY/STATE           
 
ZIP CODE 

  

________________________________________________________________________ 

PHONE                       
 

EMAIL 

  
❍ I have been a Partner of this church since: _____________________ 
  
❍ I have been a friend of this church since: _______________________ 
  
I have never been found guilty, or pled guilty or no contest, to a criminal charge. 
❍ True ❍ Not true 
  

If not true, give a short explanation of the charge. (Please indicate the date, nature, and place of the incident leading to the charge; where the charge was filed; and the precise disposition of the charge.) 

  
Do you have a valid driver’s license? ❍ Yes ❍ No 
  
State where driver’s license issued: ___________________________ 
  
Driver’s license number: ____________________________________ 
  
No civil lawsuit alleging actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child abuse; or financial misconduct has ever resulted in a judgment being entered against me, been settled out of court, or been dismissed because the statute of limitations has expired. 
❍ True ❍ Not true 
  

If not true, give a short explanation of the lawsuit. (Please indicate the date, nature, and place of the incident leading to the lawsuit; where the lawsuit was filed; and the precise disposition of the lawsuit.) 

  
I have never terminated my employment, professional credentials, or service in a volunteer position or had my employment, professional credentials, or authorization to hold a volunteer position terminated for reasons relating to allegations of actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child abuse; or financial misconduct. 
❍ True ❍ Not true 
  
If not true, give a short explanation. (Please indicate the date of termination; name, address, and telephone number of employer or volunteer supervisor; and nature of the incident(s) leading to your termination.) 

  
With respect to my driving record, I have not had my license suspended or revoked within the last five years due to reckless driving or driving while intoxicated and/or under the influence of a controlled substance. ❍ True ❍ Not true 
  
Is there any fact or circumstance involving you or your background that would call into question your being entrusted with the responsibilities of the position for which you are applying?  ❍ Yes ❍ No 
  

If yes, please provide a brief explanation. 

  

The covenants between persons seeking employment or sanctioned volunteer positions in the church require honesty, integrity, and truthfulness for the health of the church. To that end, I attest that the information set forth in this application is true and complete. I understand that any misrepresentation or omission may be grounds for rejection of consideration for, or termination of, the position I am seeking to fill. I acknowledge that it is my duty in a timely fashion to amend the responses and information I have provided if I come to know that the response or information was incorrect when given or, though accurate when given, the response or information is no longer accurate.  

  

Beginning such relationships with an open exchange of relevant information builds the foundation for a continuing and healthy covenant between employees or volunteers and the church they seek to serve. To that end, I authorize HOPE United Church of Christ and/or its agents to make inquiries regarding all statements I have set forth above. I also authorize all entities, persons, former employers, supervisors, courts, law enforcement, and other public agencies to respond to inquiries concerning me, to supply verification of the statements I have made, and to comment on and state opinions regarding my background and character. To encourage such persons and entities to speak openly and responsibly, I hereby release them from all liability arising from their responses, comments, and statements made in good faith and without malice. 

  

HOPE United Church of Christ’s hiring and authorized volunteer recruitment process involves the distribution of information regarding applicants with those persons in a position to recruit, secure, and supervise the position I am seeking to fill. To that end, I authorize HOPE United Church of Christ and its agents to circulate, distribute, and otherwise share information gathered in connection with this application to such persons for these stated purposes. I understand that HOPE United Church of Christ will share with me information it has gathered about me, if I request it to do so. 

  

____________________________________________________________ 

(SIGNATURE)                                                       DATE 

(Parent’s or Guardian’s Signature for Applicants Under 18) 

  

In addition, my signature below affirms that I have read and agree to abide by the Safe Church Policy and applicable guidelines of HOPE United Church of Christ in Naperville, Illinois.

____________________________________________________________ 

(SIGNATURE)                                                       DATE 

(Parent’s or Guardian’s Signature for Applicants Under 18) 

[image: image4.jpg]INSTRUCTIONS

The Abused and Neglected Child Reporting Act states that mandated reporters shall promptly report or cause reports to be made in
accordance with the provisions of the ACT.

The report should be made immediately by telephone to the IDCFS Child Abuse Hotline (800-252-2873) and confirmed in writing via
the U.S. Mail, postage prepaid, within 48 hours of the initial report.

MAILING INSTRUCTIONS

Mail the original to the nearest office of the Illinois Department of Children and Family Services. Attention: Child Protective Services.

2™ Child’s Name (If Any) 2™ Child’s Birth Date

3" Child’s Name (If Any) 3™ Child’s Birth Date

DCFS is an equal opportunity employer, and
prohibits unlawful discrimination in all of its
programs and/or services.




        APPENDIX F
Affirmation by Those Working/Volunteering with Children and Youth


Name___________________________         Phone_____________
Address_______________________________________________


I have read and understand the Safe Church Policy. I agree to uphold these principles in my work with the HOPE United Church of Christ of Naperville children, youth, and adults.


I affirm that I have never been accused of, convicted of, or pled guilty to a charge of sexual misconduct, or been determined to have engaged in any form of child abuse in any civil, criminal, administrative, or ecclesiastical forum, or any other forum.


If there are any facts or circumstances in my background that might call into question my being entrusted with the supervision, guidance and care of children or youth, I have met to review this information confidentially with the Pastor and Moderator.


Signature____________________     Date___________

I understand and hereby agree to abide by this Safe Church Policy.

Signature__________________________ Date__________________
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